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Chapter | General Rules
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Article 1. Objective  (HHY)

1.

These Regulations stipulate rules regarding employment of fixed-term employees
of the Independent Administrative Institution Okinawa Institute of Science and
Technology Promotion Corporation (hereinafter referred to as the “Corporation”)
in accordance with the provisions of Article 89, Paragraph 1 of the Labor
Standards Act (Act No. 49 of 1947).
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Matters that are not stipulated in these Regulations will be as stipulated by the
Labor Standards Act and other laws.
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Article 2. Scope  (#[H)

These Regulations apply to fixed-term employees (hereinafter referred to as
‘Fixed-Term Employee[s]”’) with prescribed employment periods employed by the
Corporation, other than employees specified in Article 2 of the Independent
Administrative Institution Okinawa Institute of Science and Technology Promotion
Corporation Employment Regulations for Permanent Employees (Regulation No. 8 of
2005), excluding graduate student research assistants, part-time employees, and
others whose employment regulations are stipulated separately.
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Chapter Il Hiring
H2E HA

Article 3. Hiring  ((¢JH)
Principal Investigators (PlIs) are hired based on requests from the Corporation’s
president, and other Fixed-Term Employees are hired based on requests from PIs or
department directors.
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Article 4. Application Documents (2 E%8)
1. Individuals hired as Fixed-Term Employees must submit the following documents
to the Corporation without delay.
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(1)

(2)

3)

(4)

(5)

Personal history

JE

Record of withholding (for those who held a job during the previous calendar
year)
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Pension handbook (basic pension number notification form) and
employment insurance card (for those who held a job during the previous
calendar year)
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Signed pledge acknowledging the handling of personal information in
compliance with the Act on the Protection of Personal Information and with
the basic policy and rules concerning the handling of personal information
prescribed by the Corporation

BN A5 0 PR VA N B A D 72 DT 1 2 BN AF R D Bl M2 B3 2 BRI 72 05 81
K OHHANZ S BN AF R DB W 2 R T 5 B4 A0 B E

Other documents stipulated separately by the Corporation
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2. When any changes occur to the entries in the documents specified in the previous
paragraph, Fixed-Term Employees must report the changes without delay.
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Article 5-1. Employment Contract Period (& F 32491 /)
The employment contract period for Fixed-Term Employees is within five years for Pls,
and within three years for other Fixed-Term Employees.
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Article 5-2. Probationary Period  (GXAHAR])

1. For new Fixed-Term Employees, the first month counted from the date they are
hired is a probationary period. However, this period may be extended when
deemed necessary for judgment of the Fixed-Term Employee’s aptitude, ability,
etc.
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2. A Fixed-Term Employee may be dismissed during the probationary period or not
hired as a regular Fixed-Term Employee at the end of the probationary period for
any of the following reasons.
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(1) Poor work performance
EFEREN TR TH D & E
(2) Mental or physical breakdown
ODHITHIENH D Z &
(3) When the Fixed-Term Employee is otherwise deemed to be lacking
qualifications for continued employment at the Corporation
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3. Probationary periods are included in the calculation of years of service.
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Chapter Il Service Obligations
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Article 6. Duty of Loyalty — (GR32#4%)

Fixed-Term Employees shall be aware of their own responsibilities, acknowledge the
public mission of the Corporation, faithfully execute their duties following the
instructions of their superiors, comply with all laws and Corporation regulations, and
maintain workplace order.
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Article 7. Pledge of Confidentiality — (FA&{#+F)
Fixed-Term Employees are prohibited from leaking, disclosing, or making



unauthorized use of experiment or research secrets, personnel or work secrets, or
other confidential information they come to learn in the course of their work duties,
regardless of whether or not this concerns their own work, without permission.
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Article 8. Prohibited Acts (£t (- #1H)
Fixed-Term Employees may not engage in the following acts.
B, IROBZ1THIT 21T 8% L TIR B,
(1) Acts that damage the reputation of the Corporation or are detrimental to its
interest
BEOEMNEZES T, IR ELEFET L2 L,
(2) Invoking the name of the Corporation or position in situations where this is
unnecessary for the performance of one’s duty
W5 LB D IR WG T DA TR T H C OR& 2+ 2 2 &,
(3) Disturbing the order or discipline of the Corporation
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Article 9. Items Requiring Permission (7 A/ Z1H)
Fixed-Term Employees may not engage in the following acts without obtaining
permission from the president.
BEIL, BEROFATEL2ZITRNT, ROBZITEIT 517842 LTI B0,
(1) Conducting private business or engaging in other operations
FELER, IMOEFIERETLHZ L,
(2) Using offices or goods belonging to the Corporation for purposes other than

work
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Article 10. Items that Require Reporting (i H=1H)
Fixed-Term Employees must report to the president when engaging in the following
acts.
BEIX, WOKFITHIT 2178235 L&, BERICRITHRTIIR S22,
(1) When running for public office such as Diet member or municipal assembly
member
E&E A, #ENRTITASEE, £ OO A IEAM T 5 & &,
(2) When appointed to positions specified in the previous clause or when resigning
from such positions
Al ORI E L, TR T2 & &,
(3) When giving speeches, publishing, or contributing articles related to work
FBICEE LA, MU TR T 2 & %,



Chapter IV Research Results
FAE HIRERER

Article 11. Handling of Research Results  (WFZE R O Bl )

1. Allrights to the research results produced or gained by a Fixed-Term Employee in
the process or as the outcome of research at the Corporation rest with the
Corporation (except for intellectual property rights as separately stipulated).
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2. Intellectual property rights that are generated in the process or as a result of a
Fixed-Term Employee’s research at the Corporation are handled in accordance
with the Emploee Invention Regulations. These property rights belong to or are
inherited by the Corporation in accordance with said regulations.
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Article 12. Publication  (3¢%)
When a Fixed-Term Employee plans to publish research results, he or she must
obtain the approval of his or her immediate supervisor in advance.
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Article 13. Transfer of Research Results  (fFZepk F 4 D Hx)
Fixed-Term Employees must obtain permission from the Corporation when
transferring research results (including digital data) from other organizations or from
the Corporation.
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Chapter V. Working Hours
5 S IREH]

Article 14. Working Hours  (3h#%R5R5)
1. Fixed-Term Employees’ working hours are 7.5 hours a day and 37.5 hours a week.
The daily working hours are from 9:00 a.m. to 5:30 p.m.
kB O BB R, LRIZHOWTTRRIB0%y, LRI W T37HFI305r & L, & H DLk
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2. Fixed-Term Employees’ break time is from noon to 1:00 p.m.
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3. When business duty requires, the Corporation may change the starting and ending
times of work stated in Paragraph 1 within the scope of working hours.
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Article 15. Discretionary Work System for Specialists (B[ 37571 £ & 57 @)

Application of Discretionary Work System for specialists specified in Article 38-3 of
the Labor Standards Act is as stipulated by the Employment Stipulations of
Discretionary Workers, Initial Research Project of Okinawa Institute of Science and
Technology (Stipulation No. 2 of 2007).
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Article 16. Business Trips  (HH3E)

1. Fixed-Term Employees may be instructed to undertake business trips when there
are business requirements.
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2. The Corporation shall pay travel expenses to Fixed-Term Employees who are
instructed to go on business trips in accordance with separately stipulated
regulations.
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Article 17. Holidays  (4kH)
1. The holidays for Fixed-Term Employees are as follows.
BRE ORI, ROKZITBITLAET 5,
(1) Sundays (statutory weekly holiday) and Saturdays
THERAKOCHRER (GEERRA)
(2) Holidays stipulated by the National Holidays Act (Act No. 178 of 1948)
EROGWAICEAT o5 (T 23 FEMES 178 /) ([ZED HIKH
(3) Year-end and New Year holidays (from December 29 to January 3 of the
following year)
RS (12 H 29 ABEUEL A 3 HET)
(4) Other days set specially by the Corporation
ORI EES D H
2. Other days may be exchanged for the holidays stipulated in the previous paragraph
to meet business circumstances or requirements.
ATEHORHE X, 25 LORE IIMNEICEY, o H LRV BEXAONDZ EXH D,



Article 18. Overtime Work, Holiday Work, and Late-Night Work (B[4 8055, 7k B Hi 8, 7
EH)

1. Fixed-Term Employees may be instructed to work overtime as stipulated in Article
14 or on holidays as stipulated in Article 17 or late at night (after 10:00 p.m. and
before 5:00 a.m.) when there are special business requirements.
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2. When a pregnant Fixed-Term Employee or one who has given birth within the
previous year so requests, the Corporation may not order her to work overtime or
on holidays, or to work late-night hours.
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Article 19. Overtime Work in Case of Emergencies  (B2&EF O BFRIS )75 )

In case of emergencies or other unavoidable situations and regardless of the
provisions of Articles 14 and 17, the Corporation may instruct Fixed-Term Employees
to work overtime or on holidays within required limits by following the formalities
stipulated in the Labor Standards Act.
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Chapter VI Reporting to Work and Absence from Work
FOE HEOBRHEUOXRE

Article 20. Reporting to Work (&) o Jg )

1. When a Fixed-Term Employee reports to work, the Fixed-Term Employee must
record the fact that he or she came to work at the prescribed starting time by
stamping a seal on the attendance register or registering in the Working Time
Management System.
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2. When a Fixed-Term Employee plans to report to work at places other than the
usual workplace due to business requirements, or when a Fixed-Term Employee
plans to take a break for childcare purposes, the Fixed-Term Employee must
report this to his or her immediate supervisor in advance. However, in cases when
the Fixed-Term Employee could not report this in advance due to emergencies or
other compelling circumstances, he or she may report it afterwards without delay.
TR B SR DT OB OB LTSN ~HE T2 & &, IFROEDDREE LA D
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Article 21. Reporting Late, Leaving Early (%] (3 5i8)

When a Fixed-Term Employee plans to report to work after the starting time or leave
early, the Fixed-Term Employee must report the reasons to his or her immediate
supervisor. However, in cases when the Fixed-Term Employee could not report this in
advance due to emergencies or other compelling circumstances, he or she may
report it afterwards without delay.
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Article 22. Absence from Work (XX #))
When a Fixed-Term Employee takes an absence from work due to illness or other
compelling reasons, the Fixed-Term Employee must report the reasons in advance to
his or her immediate supervisor. However, if the Fixed-Term Employee could not
report this in advance due to emergencies or other compelling circumstances, it may
be reported within three days excluding holidays from the day on which the
Fixed-Term Employee was absent from work.
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Article 23. Unauthorized Absence (JHE T K #h)
When a Fixed-Term Employee fails to report as stipulated in the previous article, the
absence will be deemed as unauthorized absence.
BEDNRIGOBHE R o7o & &%, B RE L s ihvd,

Article 24. Substitution of Annual Paid Holidays  ((E7R A G IRIR~ D IREE)
If a Fixed-Term Employee wishes to take an absence from work and substitute the
absence with holidays, the number of days absent from work can be substituted
within the scope of the annual paid holidays stipulated in Article 28, but only when the
Fixed-Term Employee has reported the absence in accordance with Article 22.
REIRIL, ZOXRETONWTE 22 FORMHDBH S T25EIRY | 5 28 FRITED D FER A
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Article 25. Work Restrictions for Fixed-Term Employees Who are Pregnant or Nursing
(WLPENR T & 2 2 MR D sk 5 IR )



1. Fixed-Term Employees who are pregnant or who have given birth within the
previous year and need to receive medical counseling or medical examinations
during regular working hours under the provisions of the Maternal and Child
Health Law or the Equal Employment Opportunity Law may take unpaid leave,
upon request, in accordance with the following frequency criteria. However, this
does not apply in cases when there are compelling business circumstances.
EART ORRE . &, HEE 1 FUNOIE TR IREEE M O e S5
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(1) Once every four weeks until the 23rd week of pregnancy
PERRES 23 T H £ TiT 4 M 1

(2) Once in two weeks from the 24th through the 35th week of pregnancy
YTUREE 24 B H 255 35 M H £ Tl 2 @MIC 1 E

(3) Once per week from the 36th week of pregnancy through childbirth
PEURES 36 W H 2D HEEE TiX LEMIC 1%

2. The following measures will be taken when a Fixed-Term Employee who is
pregnant or who has given birth within the previous year notifies the Corporation
of medical instructions from a doctor regarding working hours based on medical
counseling or medical examinations.

PEAR T DR B UL PER 1 AFELLN O B 23R R S T2 A 55D & B R 12 B
THEMOIERELZTZHEE. TORZEITHLZLICLY, UTOHSIZHITS
REZHE LD,
(1) Mitigation of commuting during pregnancy
AR oD 1@ B AR
When instructed to avoid commuting during rush hour, in principle the
Fixed-Term Employee’s working hours will be reduced by one hour, or the
time reporting to work and/or the time leaving work will be shifted to an
hour earlier or later.
Ty a7 U—RO@EEZRT D & O RS GalR. RIS, BB a2
1 REfRIREAE T 2 2>, HYEREZ SO TBAEREZ 2 52 12 1 RFR 3 6,
(2) Special provisions for breaks during pregnancy
T DARTERE5]
When instructed to increase work breaks, the duration or number of the
Fixed-Term Employee’s work breaks will be increased
R Z T X SR SN GE 1T, KRR A BT 0, IR R 2 0T,
(3) Treatment during pregnancy or after childbirth
R ST HH PEA% D TR IR
When given medical instructions because of illnesses or concern over
possible illnesses during pregnancy or after childbirth, the Fixed-Term



Employee’s work duties will be reduced and her working hours shortened
so that the Fixed-Term Employee can follow said medical instructions.
TN ST PERZ AR S 22Dk D 70, D RN B D 7o D] B DR %
ZATTGAIE, ZORMRICHED 2N TEDH L5, BB OB, EEs5 R O i
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3. Time away from work under the items of the previous paragraph is paid.
ATEDOK BFIZOWTIIER L T 5,

Article 26. Childcare Time (& 2HE[#)

1. Upon request, in addition to regular work breaks a Fixed-Term Employee who is
raising an infant who is less than one year old will be given two breaks per day of
30 minutes duration each as childcare time. In principle, such requests must be
made to the Fixed-Term Employee’s supervisor at least one day in advance.
A% 1 AT OLNREBET HMEORONH 256 1L, IEHOKREFREHR OI1Z) 1
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2. The childcare time stipulated in the preceding paragraph is not paid.
AIEICE O LT B RFFIZ OV TR G133 S,

Chapter VII Leave
BTE KR

Article 27. Types of Leave ({KBRDOFEEH)
Fixed-Term Employees have the following types of leave.
B ORIROFEFIL, ROKFIZBTHEBY 35,
(1) Annual paid holidays
FERAT KR
(2) Special leave
FERIARIER
(3) Summer holidays
H 7R

Article 28. Annual paid Holidays  (ZE¥k A #GARIR)
Fixed-Term Employees are granted 20 days of paid holidays per year on April 1 each
fiscal year. However, the number of days of annual paid holidays that can be taken by
Fixed-Term Employees in their first year of employment are as specified in the
following table according to the month they are hired by the Corporation.
B ICIIBSFHEEOAH LRIZHE20H DABIKRIRDN G2 Hivd, AL, BESHEM I
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Hiring month Apr [May |Jun [Jul | Aug | Sep | Oct | Nov | Dec |Jan | Feb Mar

Number —of | o0 | 16 17115 13|12 |10 8| 7 |5 3| 2

holidays
25 4 5 6 7 8 9 10 | 11 | 12 1 2 3
* AlA|A|Al A A AR A A|A|A
20 18 | 17 | 15| 13 12 10 8 7 5 3 2
g
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Article 29. Roll-Over of Annual Paid Holidays  (]E7AE REIRIR O #kik)
The unused holidays stipulated in the previous article can be rolled over to the next
fiscal year within the scope of 20 days. Annual paid holidays that have been carried
over from the previous fiscal year in accordance with this paragraph must be used
first in the current fiscal year prior to any annual paid holidays that have accrued in
the current fiscal year.
AIZRDIRIED 9 HLARM AL, 208 Z# 2 72 WHEIFHN T, BHEEICHRY BT Z R TE 5,
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Article 30. Reporting of Annual Paid Holidays  ((ER A HEIRIR O @ )

1. When a Fixed-Term Employee plans to take annual holidays stipulated in the
previous two articles, the Fixed-Term Employee must report the period of the
holidays to his or her immediate supervisor in advance.

BREIX. AR2RICHE SN D2FERAGHRIKERE EAS LT5L T, o UDFERICE
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2. In cases under the previous paragraph, when deemed necessary, the Corporation
may instruct the Fixed-Term Employee to change the period of his or her annual
holidays.
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Article 31. Special Leave  (FrBIIKIR)
1. In addition to the annual holidays stipulated in Article 28, Fixed-Term Employees
may take special leaves for the reasons stipulated in the left half of the following
table for the periods stipulated in the right half of the table.
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Reason M

Period i

(1) Marriage of the Fixed-Term Employee

5 days or less

KRNDBFEIET D & &, 5 HLAN

(2) Marriage of a dependent of the Fixed-Term 2 days or less
Employee 2 AL
PBFIEDRET 2 & &,

(3) Marriage of a sibling of the Fixed-Term 1 day
Employee 1H
SUB IR N RE IS 5 & &,

(4) Death of a parent, spouse (including spouses
under de facto marriages that have not been
legally registered; the same hereinafter in this
paragraph), or child
KBk, BB (FFELEOBIHBRICH 58 25T,
UTFAREFRFELC, ) IFREC L &,

Main host of funeral: 7
days or less; others: 4
days or less

FRAE TS HHE 7 AU
W, ZOfoFE 4 LN

(5) Death of a grandparent, sibling, or parent of
spouse
FHACRE. SLas Ik SO LB R E DR RN T LT &
%O

Main host of funeral: 4
days or less; others: 3

days or Iess
m\%@m@%.saum

(6) Death of a relative (within 3 generations and
excluding parent, spouse, child, grandparent,
sibling, and parent of spouse)
BHMELUNOBIR (SkE, Blfl#&. F. R L
Bk e OB E DR R 2R, ) BT LT & &,

Main host of funeral: 2
days or less; others: 1
day

Vﬂ\ %03{1430)%‘ 01 El

(7) Absence from work due to delivery of a child
(when deemed appropriate)
PEICHEWRETHEE (HATHD ERO B
5 .

3 days or less
3HLWN

(8) Assisting with the care of a newborn child or a
child aged five years or less

FERNES U TOFOBFEENT 25 & X,

5 days or less
5 AL

(9) Workplace transfer 6 days or less
HEErmEonte &, 6 A LN

(10) The Fixed-Term Employee must bring 3 days or less
dependents to the new place of work after an 3 HLW

unaccompanied transfer
HRE) & i O CTHEEME L, £ 0% ilEHREB %
ZEOEFE D & &,




(11) Notable difficulties working during The number of days

menstruation required (but only paid for

ZFHRE CAHEBBIZEBWTEE T 52 & 0%F L< | 2days or less)

WEETH D L =, VER AR (T2 LAIE 2
H LAPY)

(12) The Fixed-Term Employee is registering as a | The number of days or
bone marrow donor; offering bone marrow to hours required
persons other than family; or when deemed WABE T AR
necessary to take leave for examinations and
hospitalization required for bone marrow
donors
Bl R D & & UIFEELS OF I E
iR L& LB RN T —ICBEE S DM
BROABGED T2 ORI Z & DD D &7
bhvd L&,

(13) Volunteering or other social contributions 5 days or less per year

(excluding providing support to relatives); prior | 1 425 H LN
approval from a manager is required

T T 4 T ZOMOEEBNER CBIR~DHEBK
R, ) BATH L&, HL, SEDBERNIHFA
BT DHUERD D,

(14) Natural disasters or other extreme situations The number of days or

HARKEFEZDMDIFFFRED L X, hours required
VB 7R H A O RE

When travel is required under the cases of the previous paragraph, the number of
days required for traveling will be added to the special leave period; exceptions to
this rule are when the Fixed-Term Employee is ordered to transfer, and when the
Fixed-Term Employee is taking leave that is deemed appropriate for the purpose
of engaging in social contribution activities.

HIEOZEIZB W T, BEE2mE oo & E ROHAICHEIRT 2IEE 2175 56 TEH L
RNWZEPHEETHL ERBOOND EEXRE, MITZLE LT 5L &1T, fiHEOE, 4
MO WA P22 H A2 N5 U 72 1R 2 Rl IRIR O HIfH & -5,

The special leaves stipulated in Paragraph 1 are paid.

%1 HORRIARRITAER & T 5,

Article 32. Reporting of Special Leave  ($:3I{KIR O fE H)
When a Fixed-Term Employee plans to take a special paid leave as stipulated in the
previous article, the Fixed-Term Employee must report the reason and period to the
his or her immediate supervisor.
BEIL, FIRICBESNDFRIREZ & A9 L35 & 21X, ZOHH K UHIMZ T EiREIC
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Article 33. Summer Holidays (& H#A{kHE)

1.

Fixed-Term Employees are granted the separately stipulated number of days as
paid annual summer holidays between July and September.

BT ARBOFEREFIREE LTTHNHIA ORIZHNCED 2 BEDB G2 b b,
When a Fixed-Term Employee plans to take summer holidays, the Fixed-Term
Employee must obtain prior permission from his or her immediate supervisor.
BEIX, EFRIRZ LA L THLEE, O LDERBO LROFF 2% T 2T
AT AN

The summer holidays stipulated in Paragraph 1 are paid.

F1HOE ARG L T2,

Article 34. Maternity Leave  (PER(PE% KRAE)

1.

Upon request, the Corporation shall grant prenatal maternity leave to Fixed-Term
Employees who expect to give birth within 6 weeks (14 weeks in the case of
multiple pregnancies).

B, 6 (ZWRIEIROLGEIZH > TX, 1 48MH) LINITHPES 2 TED LMK
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The Corporation shall grant an 8-week postpartum maternity leave to Fixed-Term
Employees after giving birth. However, upon request Fixed-Term Employees may
engage in work approved by a doctor 6 weeks after giving birth.
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When a maternity leave exceeds 6 weeks (14 weeks in the case of multiple
pregnancies) because the actual delivery was after the expected delivery date,
the additional days are viewed as maternity leave.
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The maternity leave stipulated by the previous three paragraphs is paid.
RIBIHDE DI X D ERTERIR KT AR LT D,

Article 35. Childcare Leave  (F2{k%)
Items concerning childcare leave are as stipulated by the Okinawa Institute of
Science and Technology Promotion Corporation Regulations for Childcare Leave,
Family Care Leave, Etc.
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Article 36. Family Care Leave  (JIri#{k3E)

Items concerning family care leave are as stipulated by the Okinawa Institute of
Science and Technology Promotion Corporation Regulations for Childcare Leave,

Family Care Leave, Etc.
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Article 37. Administrative Leave, Leave Period (AT Mo OMARTRRHA FA])

1. The Corporation may instruct Fixed-Term Employees to take administrative leave
for the reasons stipulated in the left half of the following table for the periods

stipulated in the right half of the table.
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Reason

Period HAfH]

(1) Absence from work for more than 90 continuous calendar days
due to injury or illness (including injuries or illness due to
accidents while commuting) unrelated to work; or absence from
work for a total of 90 days or more within a six-month period
and such conditions are considered likely to continue
EBHNOER (BEROFESIZ L D2EREET, ) (XD RE)D0EkE
WEH A2 T2 L &, X647 HNOWEHI 72 K ) H #2343 CT90H
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Up to 2 years
2 FELIH

(2) The Fixed-Term Employee is arrested or indicted in a criminal
case (pending judgment)
TR TR TR S 726 T HIRBHE T Rn & &,

Until a
judgment is
rendered
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(3) The Corporation approves applications for administrative leave
for personal reasons
BE N —& EOAEIZ IV IREZ BT, B ek Lz s
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At the discretion
of the
Corporation
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]

(4) For any other reason decided by the Corporation
WRER RO - EOMOBEBIZL D L &,

At the discretion
of the
Corporation
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]




(5) For any other reasons or causes that require administrative leave | At the discretion
Wiz LB LT 52 OMOBBAITIFENH L & &, of the
Corporation
FEAE 2358 6D 7
]

2. To determine the appropriate leave period to be granted, the Corporation may
request that the Fixed-Term Employee submit a medical certificate from a doctor,
and/or be examined by a doctor or industrial physician specified by the
Corporation.
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3. When a Fixed-Term Employee cannot return to work at the end of a leave period,
said Fixed-Term Employee’s employment is deemed terminated on the last day of
the leave period. However, the Corporation may extend the leave period, when
deemed necessary, when the initial leave period ends.
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4. The Corporation may request that a Fixed-Term Employee submit a medical
certificate from a doctor and/or be examined by a doctor or industrial physician
specified by the Corporation to judge whether a Fixed-Term Employee is suited
for his or her job duties, and to judge whether it is necessary to extend a leave
period.
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Article 38. Resumption of Work  (155%)

1. After the Corporation judges that the reason for a leave is no longer valid and that
a Fixed-Term Employee can work, and has approved said Fixed-Term
Employee’s request to return to work, in principle the Corporation shall return said
Fixed-Term Employee to his or her prior position or to an equivalent position.
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2. When a Fixed-Term Employee returns to work before the end of a leave period
and then becomes absent from work or begins a leave once again for the same
reason, the period of absence from work or the leave period shall be deemed a
continuation of the initial leave period.
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Chapter VIII Employee Transfer
F8E RB)

Article 39. Transfer  (J&&h)

1. The Corporation can order a Fixed-Term Employee to transfer to another position,
take on an external assignment, assume an additional post, or accept other
transfers when required for the conduct of business.
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2. A Fixed-Term Employee may not refuse a transfer order as stipulated in the
previous paragraph without justifiable reasons.

RIEOM T 2T AR, EYRMHR R Zafie 2 LIXTERY,

Chapter IX Salary
BoOE b5

Article 40. Salary  (#:5-)

The salary for Fixed-Term Employees are as stipulated separately.
B DOFEHIZ DWW TIFINZED b,

Chapter X Resignation and Termination of Employment
F10E BBEROME

Article 41. Employment Termination Conditions — GEE&ZH)
The employment of Fixed-Term Employees will be terminated under any of the
following circumstances.
ROF T D—ITiEET D& &, MEITREE T 5,
(1) When a letter of resignation is accepted
BRI AR S Tz & &,
(2) When an administrative leave period has expired but the Fixed-Term Employee
cannot resume work
IRIBIET 235 7 L. IR CTE & &,
(3) When an employment contract expires
JE AR 3 T L7z & &,
(4) When a Fixed-Term Employee dies
L LIz & &,



Article 42. Resignation  (F£E%)

1.

Fixed-Term Employees must submit a letter of resignation to their immediate
supervisor at least one month prior to the day they intend to resign.
TEITRBA LR O 1 » AAlE TICEBO EFNRBEZ 235,

The Corporation shall accept the submitted letters of resignation specified in the
previous paragraph unless this constitutes an impediment to the conduct of
business.
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Article 43. Dismissal  (fE&)

1.

The Corporation may dismiss Fixed-Term Employees under any of the following

circumstances.

BREDRDOZZO—IZET DL &, WBIIMELZMET L2 LN TED,

(1) When the Fixed-Term Employee is deemed to substantially lack the abilities
to undertake the assigned work
BRE DN G2 OB OBITRENZE LI RNTND ERRENT & &,

(2) When the Fixed-Term Employee is absent without permission for 15 days or
more in a three-month period
3 7 HWIZ 15 HEL LMW x ) L7z & &,

(3) When the Corporation deems that the Fixed-Term Employee is incapable of
working due to a mental or physical disability based on diagnosis by a
physician
ERTDOZWHIZ S E . BREIRBI UL PIRRIFEEIZ X 0 3h57 T Zeu & Bt 234
Wri7- & %,

(4) When continuation of the research unit becomes difficult due to such reasons
as the death of the PI
REWFEHE D TFEOHBIC L VIR = FDOERPREEIC R o7 & %,

(5) When there is reason to subject the Fixed-Term Employee to disciplinary
dismissal as separately stipulated
BODTEDIZ L LRGBS FH N H D & &,

When the Corporation dismisses a Fixed-Term Employee in accordance with the

preceding paragraph, the Corporation shall give at least 30 days prior notice to

the Fixed-Term Employee or give 30 days severance pay (equivalent to 30 days
average salary) in lieu of notice as prescribed in Article 12 of the Labor Standards

Act.
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3. The number of days of prior notice stipulated in the preceding paragraph may be



reduced, with the balance paid as severance pay.
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4. Notwithstanding Paragraph 2 of this article, the Corporation may dismiss
Fixed-Term Employees immediately without prior notice with the approval of the
director of the Labor Standards Inspection Office when it becomes impossible for
the Corporation to continue its business due to natural disaster or other
unavoidable reasons.
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Article 43-2. Retirement Allowance  GEF%:4)

The Corporation does not pay Fixed-Term Employees any retirement allowance.
IBRRaIE, SR L7au,

Chapter XI Occupational Safety, Health, and Worker’s Accident Compensation
Bl11E Ze HERCHHEKESHE

Article 44. Occupational Safety  (%4)
Fixed-Term Employees shall comply with the Safety Management Regulations and
other requirements for the maintenance of the Corporation’s safety measures and
facilities, and make every effort to prevent disasters through mutual cooperation.
HREIE, WS O 2208 PRI ) OB O 2 B RTE K OV R ek Z HERr T 2 72D D2 Df o &
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Article 45. Occupational Health  (fi#/F)
Fixed-Term Employees shall comply with Health Management Regulations specified
separately to maintain good health, and cooperate with the Corporation in matters
related to good health and hygiene.
BB X, @EEROZD, HICED DHATHRBEZ TV . B 0rE e RICET 2 HH
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Article 46. Compulsory Leave  (gt¥%E1E)

1. When a Fixed-Term Employee, a person living with a Fixed-Term Employee, or
the neighbor of a Fixed-Term Employee contracts a contagious disease or is
suspected of having such a disease, the Fixed-Term Employee must immediately
report to his or her supervisor and foIIow their orders.

BEIX, BC. FEAXITEBEOEMRYIRIZMN D0, ZORWRH LG5I, |
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If it is deemed necessary as a result of a report specified in the previous
paragraph, the concerned Fixed-Term Employee may be ordered to go on
compulsory leave.

AIEH TR BTN D HEDORER, LEE LR SND5EITIE, YR I ES LS
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Article 47. Health Examinations  (f&E2 k)

1.

Fixed-Term Employees are required to undergo regular and unscheduled health
examinations implemented by the Corporation at the expense of the Corporation.
However, this does not apply when a Fixed-Term Employee undergoes a health
examination by a doctor and submits a document certifying the results of said
health examination.

TRE X, Bk o B TEMAIZ SUIERRF AT O D ERZ M 252 1T 2 ide 57w,
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If deemed necessary based on the results of a health examination in the previous
paragraph, the Corporation may take measures such as assignment of
compulsory leave, reduction of working time, etc. for maintaining the health of the
concerned Fixed-Term Employee.

ATTE DO REFEZ W ORE RICE DWW TR & AR SN D56 121E, B3 YRR B Ok %
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Unless there are compelling reasons, a Fixed-Term Employee cannot refuse the
measures stated in the previous paragraph.

RLe 2GR VEH ARV RY | BEITRTEOEE 2 G TE RV,

Article 48. Worker’'s Accident Compensation (G783 9 E 1)
When a Fixed-Term Employee suffers from injury or disease or dies in the course of
work or while commuting, compensation will be paid in accordance with the Worker’s
Accident Compensation Insurance Act.
BB NFER L T@mERsicaG L, B L <UIFERICHD . I T LIESGE. TEEKE
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Chapter XII Training
El12FE HHE

Article 49. Training  (#H&)
The Corporation may order Fixed-Term Employees to undertake training when there

is a business requirement.
BRI, 2B LV ERH D & E1T, BBICHHEZM T2 Z LR TE 5,



Chapter XIll  Awards and Disciplinary Action
B13% HE

Article 50. Awards  (£#)
The Corporation may present awards to Fixed-Term Employees under any of the
following circumstances, based on separately stipulated regulations.
BWEPROBZED TS T HEEE, MCEDDIHBIZLVRETHZ LN TE D,

(1) When a Fixed-Term Employee performs a significant social contribution bringing
acclaim to the Corporation or an action that could be recommended as a model
for other Fixed-Term Employees to emulate while executing their jobs.
HHEPESEREZ 2L, BEOALE L /O L & T ZTRICM O E 2 R 5
NI E LTHR LG TR R LIc e &,

(2) When a Fixed-Term Employee realizes an outstanding work achievement or an
achievement similar to those specified in the preceding paragraph which is
deemed by the Corporation to be worthy of an award.
¥H LR R IR )UIHE DS R BT 2 & AT 5 DIT R ICET 520D bh - 7
& &

Article 51. Disciplinary Action  (f#ji%)
The Corporation will take one of the disciplinary actions specified in the following
article against Fixed-Term Employees under any of the following conditions, in
accordance with the individual circumstances.
BENROBZDO—ITi%MT 2 & &E, HRICESE, RERFOWTINIT L - TR
DERT
(1) When a Fixed-Term Employee violates these Regulations or other regulations
based on these Regulations
ABIFE X IARRICE S MOBBRITER LIZ & &,
(2) When a Fixed-Term Employee violates or neglects any business-related duties
B LOFFITEK L, IIhixBoTo & &,
(3) When a Fixed-Term Employee engages in acts that tarnish the Corporation’s
reputation or bring dishonor
BHOAZLBBT L, IR mEHE I ITRaE2 LT L&,
(4) When a Fixed-Term Employee disrupts the order in the Corporation.
BrEORRTF A EL LTI & &,

Article 52. Types of Disciplinary Actions (7% D fi}H)
There are six types of disciplinary actions as described in the following table.
AT EDOFEFE & T 5,



Disciplinary

action Details M
o O FEE
Reprimand The Corporation accepts a written apology from the Fixed-Term
iy Employee and issues a written warning.
WRELRHSE, REEFEELLZMNT 5,
Pay cut The Corporation receives a written apology from the Fixed-Term
R Employee and imposes a pay cut, subject to the circumstances,

not exceeding half the daily average salary for one disciplinary
action and in the case of repeated disciplinary action, up to 1/10 of
the monthly salary.

RFLRE S, HOICLD ., 1EOBIZ > Fka 5 1 B 025)
DLZ R IR I AL U RS BN Je 5 & S 1T A ERE 5 D105 D
12 R &3 DALY 5,

Suspension The Corporation receives a written apology from the Fixed-Term
H s 1k Employee and suspends the Fixed-Term Employee from work
without pay for up to 10 days.

REZRH S, 108 ZRE & L THERO HET ILICLT 5,
Stripping of title | The Corporation receives a written apology and orders the
or demotion Fixed-Term Employee to resign from his or her position or accept a
ek 2 13 BEH5 | demotion.

AREARH ST, ZBRLHEL, UIBEKIE 5,

Resignation The Corporation dismisses the Fixed-Term Employee when the
under Fixed-Term Employee expresses regrets for the violation and
instruction accepts the instruction to resign.

i = MR e AKANBEDOEZE L, BEOHIEZZ T AN L EIT, ET D,
Punitive The Corporation dismisses the Fixed-Term Employee without
dismissal notice.

T St e TELRWTHET 5,

Article 53. Reprimand, Salary Cut, Suspension, and Stripping of Title or Demotion
(RS, s, HENE IR, e ORI ST fets)
The Corporation will discipline a Fixed-Term Employee by a reprimand, salary cut,
work suspension, suspension or restriction of salary raise, or stripping of title or
demotion under any of the following circumstances.
BEEPRDOKE GO —ITENT 5 & &1, Bl s, HEE1E SUIRMBRERS L < 1T
(i R
(1) When a Fixed-Term Employee often reports late for duty, leaves early, or leaves
the workplace for personal reasons without justifiable cause or is absent without



authorization
IEN el 2 UL UIEEA, FBE L IERADOSEZ L, B RE L L X,

(2) When a Fixed-Term Employee does not show good faith in work by engaging in
personal activities during working time or leaving the workplace without
permission, or is deemed to be neglecting duty
SEERFE PICEF A R S R 21T 2720  SME L2 T EEBICH T HmMEEZ K X,

NI BE B ERDOLND & X,

(3) When a Fixed-Term Employee’s carelessness, neglect, or poor supervision
leads to disasters, accidents, etc.
¥ LORER., BEBXITEBEMTEREICLVRE, FHELFISREI L L E,

(4) When a Fixed-Term Employee, whether intentionally or due to negligence,
destroys, loses, or alters the Corporation’s facilities, equipment, furniture and
fixtures, computer systems, data, research samples, account ledgers, drawings,
or other documents
HOE ST R K0 B DR Hds. KA, a0 Ea— 2 AT A T—4 b
FERlEh, IR, XimT OMmOBERELMBE, Hk, WAL,

(5) When a Fixed-Term Employee falsifies reports or notifications by fabricating
facts
FHELZNROE L TRBORE TmH 21T 72 & &,

(6) When a Fixed-Term Employee takes from the Corporation confidential matter,
ledger sheets, or data belonging to the Corporation, or attempts such an act
PRI BT 2 FEE, REFUIT—22FHHL, IFbHEI L Lt &,

(7) When a Fixed-Term Employee leaks significant confidential information of the
Corporation to the outside, or attempts such an act
A OE KRR WEFREATIMCKHSO L, IwbZ 5 & Ltk &,

(8) When a Fixed-Term Employee engages in acts that disturb the order of the
Corporation
OB LGl IT a2 Lz L &,

(9) When a Fixed-Term Employee engages in acts that tarnish the Corporation’s
reputation or bring dishonor
RO ELBBT 5, I mE B3 iT/80H o7& &,

(10)When a Fixed-Term Employee makes other Employees uncomfortable through
words and deeds that constitute harassment
NT AR MZHTELE;MTLVMOBE 2 NRICSET & &,

(11)When a Fixed-Term Employee has become aware of the misconduct of a
subordinate but conceals or implicitly approves the activity
ESFDOIITHMY 2N D, TOTRZRRL., SUIBR LI L &,

(12)When a Fixed-Term Employee intentionally neglects any of the procedures or
notifications stipulated in these Regulations or other regulations stipulated by
the Corporation, or submits a falsified notification
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(13)When a Fixed-Term Employee has violated these Regulations but has not been
disciplined or dismissed according to the following article
ABRRITER LTZIZH 00 b b, IREIC R DB UIMRE Ly &2 T e oo & &,
(14)When a Fixed-Term Employee engages in acts similar to those stipulated in the
preceding items
A& FICHET 2 Z20MOITAN b oTo & &,

Article 54. Resignation under Instruction and Punitive Dismissal
(GGl 5 R . TR E )

1. The Corporation will discipline a Fixed-Term Employee by resignation under
instruction or punitive dismissal under any of the following circumstances.
However, the punishment may be limited to those specified in the previous
article, depending on the circumstances.

BREDNROSBO—IZ5%4T 5 & & Id, G e IR E LT 5, (HL. 1F
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(1) When the number of unauthorized absences of a Fixed-Term
Employee reaches 14 days over a period of 30 calendar days without
any compelling reasons, or a Fixed-Term Employee often does not
report to work, or it has been ascertained that there is no prospect for
improvement in the Fixed-Term Employee’s attitude
R A SR WVEHE R LICEK RN I0BEHO I HD 14 HIZELZ X, X
FULIELIERELZE &, IBERED RIABLBRNZ ENT-&0 L
& &,

(2) When a Fixed-Term Employee embezzles money or goods belonging
to the Corporation or other employees
s U DR B D& ma BifE L7z & &,

(3) When the Corporation becomes aware that a Fixed-Term Employee
has provided false information concerning an important aspect of his or
her career, or that the Fixed-Term Employee has been employed
through other fraudulent means
BRI UL DD RN IEFERICE DA LIz & =,

(4) When a Fixed-Term Employee, intentionally or due to gross negligence,
causes an accident and damages to the Corporation
BB SOIERRBRICEVRE, FFLSEZ L, BEIBEF2 5L
L&,

(5) When a Fixed-Term Employee, intentionally or due to gross negligence,
destroys, loses, or alters the Corporation’s facilities, equipment,
furniture and fixtures, computer systems, data, research samples,



account ledgers, drawings, or other documents and causes damages
to the Corporation

BB SUFE R RIC L D B OBE, B, FHEfHMn, 2 ba—2v %
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(6) When a Fixed-Term Employee improperly accepts money or goods or
improperly profits in other ways in relation to work, or requests such
items
¥EBICHEE L TAYICemZNZ L2, EOMOFIEZ XV FIEEZIT -
DL7cE &, Xidaean, FlREFEzEskL L &,

(7) When a Fixed-Term Employee creates or issues false receipts or
documents, misappropriates the Corporation’s receipts or documents
and personally profits from it, or brings gains to others, and causes
damages to the Corporation
A OFENER L ITEBHEZERE L IIFIT L & & I o I E
HLITFBREZEMN L TEAMRFIR 2GS & &, UM ACFIRZE 726
Licd &, XiIMEIcEEZ2Ex - & &,

(8) When a Fixed-Term Employee takes from the Corporation ledger
sheets or data related to confidential matters of the Corporation without
permission, or leaks important confidential information outside and
causes damages to the Corporation
FFA e < HERE OBEE I DIREFH I T —# 2R b L L& TEK
RWERRETONCRS L, EICEEL 2L &,

(9) When a Fixed-Term Employee does not follow business-related
instructions without compelling reasons and hinders operations
RUEGRWER L LICEE LOERICEDT ., EFOEELZIT- & &,

(20) When a Fixed-Term Employee disturbs the order of the
Corporation by engaging in specific political or religious activities
R 7E DO BURTEE) UL RBIEE 217\, BEORRT 2 L L7z & &,

(12) When a Fixed-Term Employee engages in violence, threatens, or
confines others or engages in other similar activities inside the
workplace, or intentionally disturbs the order of the workplace
TGN TERIT, B, BEZOMINICET 21T/ %21To2 & &, THE
(IS DR P2 L LT & &,

(12) When a Fixed-Term Employee commits an act of dishonesty and
tarnishes the reputation or trust of the Corporation
RIEATZA 2L L, O FUIMEM G - & %,

(13) When a Fixed-Term Employee tarnishes the honor or trust of the
Corporation by committing an act of propaganda and disinformation by
fabricating facts regarding the management of the Corporation



HHEOREICETIERLZROE L CERIRAMA T 2HEDOITAHIZED . HED
LEXIEREZEST L &,

(14) When a Fixed-Term Employee Kills or inflicts serious injuries on a
person by drinking and driving or driving under the influence of alcohol
B2V LB NEIE TAZ T I e &, THEEREELADY T
&,

(15) When a Fixed-Term Employee is found guilty of inappropriate conduct,
sexual harassment, or abuse of power in the workplace
TS5 2361 2 RN U 2217 2% . PEROBRAS B8 SUIHENELAIC L0 IRk %
Tl x,

(16) When a Fixed-Term Employee persists in words and deeds that
constitute harassment, or causes emotional distress to another person
NTARAY NMZHTEDEBEMEV IR LT L & M NIRRT % 5 2
P =

(17) When a Fixed-Term Employee has been indicted for a crime pursuant
to the Penal Code (Code No.45, 1907) or the Juvenile Act (Act N0.168,
1948) (in cases where there is any possibility of extenuating
circumstances, the Fixed-Term Employee may be suspended from
work), or when the Corporation becomes aware of a fact constituting a
crime, even before indictment, whereby the Fixed-Term Employee
damaged or harmed the Corporation or another person
L (BTG 40 4RIEAEEE 45 &) SUTA4EEE (MEF 23 SRiE1ES 168 75) Lo
LRIZKVEFSNT-LE (BHL, [HFRIEDRTRENEDN & 5 5 I3 H BT
BT 2203 H5, ) . XITEFFATTH > THH#HEE L < 12 AIZHE
EFEHELUTEEL G A TNIEFEENHII L & &,

(18) When the Fixed-Term Employee has engaged in any other material
violation of these Regulations
KBRS T2 ZOMOERLER T2 & &,

(19) When the Corporation deems that there is no expectation that the
Fixed-Term Employee will show remorse or improve his or her conduct
even after disciplinary action has been taken pursuant to the preceding

article
HISRIZ LD S GRAL ) 22 T T2 LB m ED RIAR R W B LD &
%O

(20) When the Fixed-Term Employee has committed any act similar to
those stated in the preceding items
RIS 5 ICHET D2 OMOIT AR -1z & X,
2 If a Fixed-Term Employee does not accept resignation under instruction as
stipulated in the previous paragraph, the Corporation will discipline the
Fixed-Term Employee by punitive dismissal.
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Article 55. Compensation for Damages (R 5 E)
When a Fixed-Term Employee has caused damage to the Corporation either intentionally or

by gross negligence, the Corporation may order the Fixed-Term Employee to make
compensation for all or part of the damage actually incurred by the Corporation, depending
on the nature of the damage.

BB BB SATE R 2B RIC LV EEICHEE L2 B A 72 L 3, BITRE I L, #EOM
BTG U T, HMENERICAE LEEEOLE T —HOEEM T ENTEX D,

Supplementary Provisions (Regulations No.7 of 2006)

MBI Rk 1 SEEMRE 7 5)

These Regulations shall come into effect from March 1, 2007.
ZOHRRIT, FLL 9F 3 H 1 BB HATT 5,

Supplementary Provisions (Regulations No.10 of 2008)

Mt Rl (CFk2 OFEMESE 1 05)

These Regulations shall come into effect from June 20, 2008.
ZOHRIX, ER2 046 H 30 HLALMITT S,

Supplementary Provisions (Regulations No.20 of 2010)
Mt Rl Ok 2 2 8RS 2 05)

These Regulations shall come into effect from April 1, 2010.
COBRIE, 2 24E4 A 1 BT 5,



